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MEMORANDUM 

TO:  Mayor & Board of Aldermen 

FROM: Khalilah Holland, Human Resources Administrator 

CC:  Ken Murphy, City Administrator  

DATE:  March 29, 2023 

SUBJECT: Human Resources Update 

March in Review 

• Save the Date: May 16th open enrollment – medical carrier change effective July 1st 

• Time and attendance software virtual meetings continue 

• Civility in the Workplace all employee training 

• Seasonal recruitment at Grain Valley High School & Sni Valley Academy 

• Property appraisal review meeting 

• Completed MML benefits survey 

• Pre-open enrollment meeting with AFLAC 

• Attended the Benefits Advisory Committee meeting and the Health & Wealth Expo event 
at MPR 

• E-verify open mismatch cases webinar 

• HR Coordinator completed two (2) webinars towards the Certified LAGERS Administrator 
(CLA) program 

 
Current Positions Available 
 
Full-Time 

Position Date Open Applicants Status 

Police Officer (4) 12/22/2021 36 Accepting Applications; 
(2) Conditional Offer 

Public Works Maintenance Worker (2) 06/09/2022 21 Accepting Applications 

 
Seasonal 

Position Date Open Applicants Status 

Public Works Maintenance 4/05/2022 1 Open until filled 

Concession Attendant 01/20/2023 11 Interviews 

Swim Instructor 01/20/2023 3 Interviews 

Park Maintenance 03/03/2023 3 (1) Conditional Offer & Interviews 
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Part-Time 

• None 
 
Promotions 

• None 
 
Recently Filled Positions 

• None 
 

April Anniversaries 

Name Department Years of Service 

Jim Meyer P&R 21 

Khalilah Holland ADMIN 15 

Jacob Wise PD 9 

Mike Myers CD 8 

Corene Hutchens PD 6 

Danny Cummings PD 6 

Michael Staat PD 4 

Janise Riffe P&R 4 

Lisa Romano PD 1 
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